
HIGHTJAY COMMISSIONER

Department; Highway Department

Reports To: County Board of Supervisors

Pqrpgse gf Positian

The purpose of this posltion is to plan, administer and monltor the
hlghway maintenance, bullding and repair In Rlchland County.

Essgnt iA_I DutreS aAd Be€esns-Lbl-U.tleS

The following duties are normal for this position. These are not to
b; construed as exc lus i ve or al 1- i nc lus i ve. Other dut i es may be
requ i red and ass i gned

,( Supervises the act ivit les of the County Highway Department staf f
I nc lud i ng road work foreman and crews and adm I n i strat I ve workers to
perform road maintenance and work programs.

x Develops road maintenance programs.

x Attends and partlcipates ln Hlghway Commlttee, County Board, Town
Board and other committee meetlngs to provlde Information on county
road and br i dge proJ ects -

x Participates in preparatlon of bid speclfications and documents for
equ ipment and construct lon projects.

* Assists Highway Committee in developing Department budget. Monltor
Department budget including regular review of revenues and
expend i tures -

x Coordinates and f ac il ltates Federal',' State and County aid programs
for townsh I p br I dge projects w i th Town Boards.

x Coordinates and cooperates with State and Federal Department of
Transportat i on representat i ves on road, br i dge, s i gn and safety
aided proJects and programs.

* Reviews, submits and administers CHIP, TRIP and MSIP local road
projects with the Department of Transpontat ion.

x Prepares r ight of way and property acqulsit ion documents.
Negot iates all r lght-of-way acquisit ion.

r+ Maintains positlve public relations by answering complaints and by
provldlng information about the Department to the public and news
med i a.

x Supervises personnel activities includlng: recommending discipline,
new employee i nterv i ew I ng, recommendat i on for employment and
participating ln collective bargaining-



x Attends and particlpates ln Distrlct and State lrlghway meetlngs.

M Lg iqutn Traln i ng anC Exper ierlce Regu Lred !o Perf onE Essent:eI Jab
EUnct i onS

High school diploma, Wisconsin Commercial Driver's License with six to
nine years highway construction and maintenance supervisory experience
or any combination of education and experience that provides
equ ivalent knowledge, sk i1ls and ab il lt ies.

Physlcal and Uentg-l Abj-fJties Reggir.ed tq Per.form Essqn!-Lef JSb
f qnct.iqns

LAriguage Ab i I i ty and Interpersonal Commun i cat i on

x Abillty to analyze data and information using established crlterla,
in order to define consequences and to consider and select
alternatives. Ability to compare, count, dlfferentiate, measure
and/or sort data and informat ion. Ab i I ity to assemble, copy,
record and transcr ibe data. Ab i I lty to class lfy, compute,
tabulate and categor ize data-

Ab il ity to persuade and convince others, Including the ab il ity to
act in a lead capac lty" Ab il ity to advise and interpret on lrow
to apply pol ic les, procedures and standards to spec lf ic sltuat ions.

Abillty to utillze deslgn data and information such as technical
manuals, account i ng methods, €fig I neer i ng manuals, b Iuepr I nts,
construct i on manuals, equ I pment spec I f I cat I ons and manuals, State
Statutes and admin lstrat ive code, and county personnel pol ic ies.

Mathemat ical Ab iI lty

Ab il ity to add and subtract, ffiult iply and d ivide, attd calculate
percentages, fractions and decimals

Judgment and Sltuational Reasoning Ability

x Ab iI ity to use f unct ional reason ing development in perf r:rmlng
functions wlthin influence systems such as associated with super-
vising, managing, leading, teaching, directing and controlling.

Abillty to apply situational reasoning abllity by exercislng
J udgment, dec ls iveness and creat iv ity in s ltuat ir>ns involv ing the
directlon, control and planning of an entire program or set of
programs

Phys i cal Requ i rements

x Ability to operate equipment and machinery nequiring complex and
rapid adJustments. Ability to handle, load and unload, and move
and gu i de mater i als us i ng s lmple tools.



* Abllity to exert very moderate physlcal effort In sedentary to
. liSht work, involving stooping, kneeling, crouchlng and crawling.

Ab I I lty to handle, f inger and feel. Ab i I ity to I lft, carry, push
and pull.

x Ability to recognize and identify degrees of similarities or
differences between characterlstlcs of colors, forms, sounds,
tastes, odors, textures, etc., assoc lated with obJects, mater ials
and ingredients.

Envi ronmental Adaptab I I lty

x Ablllty, lfi regard to envlronmental factors such as temperature
';Variations, odors, toxlc agents, violence, nolse, vlbratlons,
::wetness, disease and/or dust, to work under moderately safe and

comfortable cond lt ions.

Richland County is an Equal Opportunlty Employer. In compLlance wlth
the Amerlcans wlth Dlsabilltles Act, the County wilI provlde
reasonable accommodatlons to quallf led indlvlduals with dlsabllltles
and encourages both prospectlve and current employees to dlscuss
potent i aI accommodat i ons w lth the employer.


