(2) DUTIES. The clerk shall:

(a) Board proceedings. Act as clerk of the board at all of the
board's regular, special, limited term, and standing committee
meetings; under the direction of the county board chairperson or
committee chairperson, create the agenda for board meetings;
keep and record true minutes of all the proceedings of the board
in a format chosen by the clerk, including all committee
meetings, either personally or through the clerk's appointee; file
in the clerk's office copies of agendas and minutes of board
meetings and committee meetings; make regular entries of the
board's resolutions and decisions upon all questions; record the
vote of each supervisor on any question submitted to the board,
if required by any member present; publish ordinances as
provided in s. 59.14 (1); and perform all duties prescribed by
law or required by the board in connection with its meetings and
transactions.
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