Rule 18

Each committee composed of a majority of supervisors shall
appoint a person who shall take minutes who shall not be a
Supervisor. In the event of the absence of the appointed person,
the committee chair shall appoint a person to take the minutes
for that meeting. The appointed person shall take minutes of all
meetings of the committee. The appointed person shall, within
14 days after the meeting, type up the proposed minutes of the
meeting and file them with the County Clerk. The minutes shall
indicate the supervisors who are in attendance at the meeting
and those who were excused. The Chair of boards, commissions
or committees shall be a Supervisor when a majority of the
members of the board, commission or committee is made up of
Supervisors.



