
RESOLUTION NO.

A Resolution Amending The Handbook of personnel
Employees Must Take Vacations.

WHEREAS it is cunently provided in the Handbook of Persomel policies and work Rules thatemployees must take vacation within I 8. months of the ernployee's anniversary date or the vacation is forfeitedand it has been suggested that authority be given to the Finance and persomei committee to extend the deadlinefor ernployees to take vacation beyond l8 months when tlie employee has not been able to take vacation by the

fi-Jfl[ffi::ffffiseen 
circumstances, so that extensions of vacarion deadlines do nor have to be raken up by

WHEREAS the Finance and Personnel committee has carefully considered this proposal ancl is nowpresenting this Resolution to the county Board for its consideration.

Now THEREFORE RE IT RESOLVED by the Richland County Board of Supervis'rs that thefollowing underlined language is hereby^added to tiie first paragraph of subsection l2 entitled,,Vacation,,underthe heading "Compensation and Fringe Benefits of the Handbook of personnel policies and work Rules,,:

Vacation: For full-time employees, vacations are granted on their anniversary date.
vacation is as follows: I work week after I year of employm ent;2work weeks at the
end of 2 years; 3 work weeks at the end of 5 years; 4 work weeks at the end of 12
years; 5 work weeks at the end of 23 years. Vacation must be used within l g months
following the employee's anniversary date. The Fioance_andlersolrne.l committqg

has ble their
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I'lolicies and Work Rules Relating To When
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RESOLUTION eCopte<i

. Vacation time

RESOLUNON OFFERED BY THE FINANCE AND
PERSONNEL COMMITTEE

hsd
not taken in accordance with this paragraph is forfeited. while vacations may be
taken at any time, County employees are required to notifu their Depar6nent ilead
of their expected vacation dates as soon as they are known to the employee. All
Department Heads shall have the authority to disapprove a county,s employee,s
proposed dates of vacltion only if the proposed dates will disrupt the operaiion
of that Department. If duplicate requested dates arise, the empltyee *hor. request
was made first will be favor'ed. vacation days may be used slngly or all at once.
Regular, part-time employees who work at least half-time accrue vacation al one-
haHthe rate for full-time employees. All vacation time must be reported biw-eekly
to the County Clerk's Of{ice, and

BE IT FURTHER RESOLVED that this Resolution shall be effective immediatel-v upon its passage andpublication.

U. Lt!,*-r>d2
COLINTY CLERK

DATED April 16. 2OIq

FOR AGAINST


