Bereavement Leave:

In the event that a death in the immediate family of an employee requires his/her absence from work, the
employee may be absent up to three (3) days without loss of pay for the regular work days for which he/she
should have worked but for his/her absence. Immediate family shall be defined as: spouse, parent, child,
step child, sibling, mother/father in-law, brother/sister in-law, son/daughter in-law, grandparent of employee
or spouse, grandchild of employee or spouse, step parent, registered domestic partner. A registered
domestic partner is defined as one who is registered either with the State of Wisconsin or Employee Trust
Funds.

The amount of time taken off should be reasonably necessary under all circumstances, such as time
required in order for the employee to arrange for the funeral of the deceased and to attend the funeral of
the deceased.

In the case of the death of an employee’s or spouse’s aunt, uncle, niece and nephew, the employee will be
given paid funeral leave of one (1) day of the funeral only, provided the day of the funeral is the employee’s
scheduled workday and he/she attends the funeral. Funeral pay will not be given for employees on layoff,
vacation or any kind of leaves of absence. Notice and reason for intended absence due to death in the
immediate family is to be given promptly to the employee’s department head.



